EASTWORK - Job Club Time Table – February to June 2011 – Legend: Cheltenham (Red) Camberwell (Green)

1. Every Job Club will have 3 parts in every session for clients: 1. Training Job Search Processes. 2. Individual Job Search. 3. Spot Coaching 
	
JOB CLUB
2011
	
FEBRUAURY 2011

	
MARCH 2011

	
APRIL 2011

	
MAY 2011
	
JUNE 2011

	

Cheltenham
Camberwell

	Monday 7th

9.30am – 11.00am
1.00pm –  2.30pm

Step1: You & your Career
	Monday 7th

9.30am – 11.00am 
1.00pm –  2.30pm

Step 5: Indentify work opt’s

	Monday 4th

9.30am – 11.00am 
1.00pm –  2.30pm

Step 9: Work Exp & Volunteer
	Monday 2nd

9.30am – 11.00am 
1.00pm –  2.30pm

Step 2: Research a Job

	Monday 6th

9.30am – 11.00am
1.00pm –  2.30pm

Step 7: Networks & Cold calls


	

Cheltenham
Camberwell
	Monday 14th

9.30am – 11.00am
1.00pm –  2.30pm

Step 2: Research a Job
	Monday14th

9.30am – 11.00am
1.00pm –  2.30pm

Step 6: Find a job & apply
	Monday 11th

9.30am – 11.00am
1.00pm –  2.30pm

Step 10:  Prepare & Maintain

	Monday 9th

9.30am – 11.00am 
1.00pm –  2.30pm

Step 3: Prepare your Resume
	Monday 13th

9.30am – 11.00am
1.00pm –  2.30pm

Step 8:  Approach employers

	

Cheltenham
Camberwell

	Monday 21st

9.30am – 11.00am
1.00pm –  2.30pm

Step 3: Prepare your Resume
	Monday 21st

9.30am –  11.00am
1.00pm –  2.30pm

Step 7: Networks & Cold calls
	Monday 18th

9.30am – 11.00am 
1.00pm –  2.30pm

Step 1: You & your Career
	Monday 16th

9.30am – 11.00am
1.00pm –  2.30pm

Step 4: Preparing Paperwork

	Monday 20th

9.30am – 11.00am 
1.00pm –  2.30pm

Step 9: Work exp & Volunteer


	

Cheltenham
Camberwell

	Monday 28th

9.30am – 11.00am
1.00pm –  2.30pm

Step 4: Preparing Paperwork
	Monday 28th

9.30am – 11.00am
1.00pm –  2.30pm

Step 8:  Approach employers

	Monday 25th

EASTER MONDAY
NO JOB CLUB
PUBLIC HOLIDAY
	Monday 23rd

9.30am – 11.00am 
1.00pm –  2.30pm

Step 5: Indentify work opt’s

	Monday 27th

9.30am – 11.00am
1.00pm –  2.30pm

Step 10:  Prepare & Maintain


	

Cheltenham
Camberwell
	

	

	

	Monday 30th

9.30am – 11.00am
1.00pm –  2.30pm

Step 6: Find a job & apply

	




2. Each session will have “a specific STEP for the day” (Job Club Milestones in Client Handbook) but flexible enough to commence new clients every week
3. There will be a cycle of every 10 weeks with the 1st beginning on Monday 7th February to Monday 11th April 2011. The cycle then begins again.
4. Clients can attend specific sessions if they require some refreshing on a particular topic or need to brush up in an area that they are currently lacking




